Data Privacy and Cybersecurity Policy for Quality Education Academy
Introduction:

Quality Education Academy is committed to protecting the privacy and security of student and
staff data. This policy outlines our approach to data privacy and cybersecurity, including the
steps we take to protect student and staff data and respond to data breaches.

Data Collection and Use:

Quality Education Academy will collect, use, and disclose student and staff data only as
necessary for the operation of the school, including providing educational services,
communicating with students and staff, and complying with legal and regulatory requirements.

Quality Education Academy will obtain consent from students and staff for the collection, use,
and disclosure of their personal data, except where required or permitted by law.

Quality Education Academy will not sell or share student or staff data with third parties, except
as required by law or with the express consent of the student or staff member.

Data Protection and Security:

Quality Education Academy will implement appropriate technical and organizational measures
to protect student and staff data from unauthorized access, disclosure, alteration, or destruction.

Quality Education Academy will regularly review and update our data protection and security
measures to reflect changes in technology and best practices.

Quality Education Academy will appoint a designated staff member to oversee data protection
and security.

Data Breaches:

Quality Education Academy will promptly investigate any suspected data breaches and take
appropriate action to contain and remediate the breach, including reporting the breach to relevant
authorities as required by law.

Quality Education Academy will notify affected individuals of any data breaches that may
impact their personal data.



Implementation:

This policy will be implemented immediately upon adoption by the school's administration and
will be reviewed and updated at least annually. All staff will be required to read, understand, and
comply with this policy. Any violations of this policy may result in disciplinary action.

Purpose:

The purpose of this policy is to protect the personal information of students, staff, and other
individuals associated with Quality Education Academy (QEA) and to ensure the confidentiality,
integrity, and availability of QEA's electronic information and systems.

Policy:

1. QEA will only collect personal information that is necessary for the operation of the
school and will not disclose or share this information with any third party unless required
by law or with the individual's consent.

2. QEA will implement appropriate technical and organizational measures to protect
personal information from unauthorized access, use, disclosure, alteration, or destruction.

3. QEA will regularly review and update its information security procedures to ensure they
are in line with industry best practices and to protect against new and emerging threats.

4. QEA will provide regular training to staff on data privacy and cybersecurity best
practices to ensure compliance with this policy.

5. QEA will appoint a Data Privacy and Cybersecurity Officer who will be responsible for
monitoring compliance with this policy and will be the point of contact for any data
privacy or cybersecurity concerns.

Action Steps:

1. Conduct a thorough review of the personal information that QEA collects, stores, and
uses, and ensure that only necessary information is retained.

2. Implement appropriate technical and organizational measures to protect personal
information, such as encryption, firewalls, and access controls.

3. Regularly review and update information security procedures to ensure they are in line
with industry best practices and to protect against new and emerging threats.

4. Provide regular training to staff on data privacy and cybersecurity best practices and
ensure compliance with this policy.

5. Appoint a Data Protection Officer (DPO) to oversee data protection and security.

6. Conduct regular data protection and security audits and implement any necessary
changes.

7. Develop and implement a data breach response plan.

8. Train all staff on data privacy and security best practices.



9. Review and update this policy regularly to reflect changes in technology and best
practices.

By implementing these action steps, QEA will be able to protect the personal information of
individuals associated with the school and ensure the confidentiality, integrity, and availability of
QEA's electronic information and systems.



